

CIS 165 Fall 2018 
Assignment 2: Excel
Work through Excel 2013 lessons 1 to 24 in the CGF Learning Site:  https://www.gcflearnfree.org/excel2016/   In order to complete all the tasks on the assignment, you may also need to conduct internet searches. 
Download Assignment 3: Excel Source File from Moodle and save it in your personal storage area as “Your Name A2: Excel” i.e.  JSmithA2.  Use this file to complete the assignment.
Instructions:
Each direction is worth 1 mark unless stated otherwise – 60 Marks.    10% of Final Mark
Sheet 1
1. Centre and merge cells A1:F2
2. Set the merged cell A1:F2 font to bold size 16
3. Add a thick outside border around cells A1:F2
4. Select all of row 3: 
a. Apply centre alignment
b. Enable ‘wrap-text’
c. Ensure the row is wide/deep enough to display all the text
d. Change text to bold
e. Highlight the row with ‘Blue, Accent 1, 80% Lighter”
f. Select ‘All borders’ for this row
5. Apply the same formatting as above to row 9
6. Add a column to the right of “Ticket Revenues” with the title “Afternoon Ticket Revenues”.  
7. Change the title “Ticket Revenues” to “Evening Ticket Revenues”
8. Adjust row 3 to ensure all the text is visible
9. Enter a formula in cells D4:D8 to compute the evening ticket revenues.  The formulas should use both relative cell addressing for the tickets sold and absolute cell addressing for the ticket price.  (3 Marks)
10. Enter a formula in cells E4:E8 to compute the afternoon ticket revenues. The formulas should use both relative cell addressing for the tickets sold and absolute cell addressing for the ticket price.  (3 Marks)
11. Enter a formula in cells F4:F8 to compute the Concession Revenues.  The formulas should use both relative cell addressing for the number of tickets sold and absolute cell addressing for the concession revenue per ticket.  (3 Marks) 
12. Compute the total sales and revenue for evening, afternoon and concession sales in row 9
13. Enter a formula in G4 to compute the total revenue for “Cocoplace” – copy this formula down to G9 to provide the total revenue for each theatre.  (3 Marks)
14. Centre and merge cells A11:B11
15. Working with cells A11:B14 
· Apply a thick outside box border
· Apply a yellow fill colour
16. Increase ticket prices by $2.00
· Evening becomes $8.50
· Afternoon becomes $6.50
17. Apply number format with 2 decimals and no currency symbol to all the cells that represent dollar amounts that are not total amounts.  
18. Apply accounting format to the total amounts in row 9 and column G and the ticket/concession prices. (2 Marks)
19. Change sheet 1 name to UMC Theatres Annual Revenue 
Sheet 2
20. Enter the title ‘UMC Theatres Total Annual Revenue’ in Cells A1:B1
21. Merge and centre A1:B1
22. Apply bold to A1:B1, and highlight the title in light blue
23. Copy and paste the theatre names into cells 3A to 7A
24. In cell B3 enter the = sign and refer back to Sheet 1 – select cell G4
25. Grab and copy the formula in B3 down to B7 so that it displays the total revenue for each theatre
26. Using Auto Sum – enter the total revenue in B8
27. Enter the title ‘Total’ in A8
28. Apply the same formatting to A8:B8 as the title 
29. Create a bar graph (of your choice) to compare the theatres and their revenue for the year (3 Marks)
30. Place the graph neatly below the data so that it doesn’t interfere with the view of the data (3 Marks)
31. Add a title in the graph entitled “UMC Theatre Revenue Comparison Chart”, apply bold font to the title and highlight the title in light blue. (2)
32. Create a pie chart to compare the theatres and their revenue for the year.  (3 Marks)
33. Enter a title in the pie chart entitled “UMC Theatre Revenue Comparison Chart” and apply the same formatting as the bar chart to the title. (2)
34. Place the pie chart directly to the right of the bar graph.
35. Rename “Sheet 2” to “Comparison Sheet” 
36. Save the file as “Your Name A2 Excel” and place it in the drop box for Assignment 2 on the Moodle Course. 
[bookmark: _GoBack]Marks will be deducted for spelling/grammar errors.  
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